
Improve Your Office Productivity 
 

1. Find what you need more quickly with tabbed browsing 
When you've buried something in a file cabinet, tabbed files are a life saver. A quick glance at each tab lets 
you know what lies beneath it so you don't have to open every file. When I'm doing research online, I'm 
sort of insane with how many Web windows I'll have open. Nothing is more irritating that having a half 
dozen windows open and not knowing which one has the information I need. I waste a lot of time opening 
and closing windows. 

2. Eliminate printing mishaps with advanced printing features 
Remember the last time you tried to print a Web site page? Remember how annoying it was to see that 
half the information was cut off on the right or left margin? 

That problem is gone with IE7. A default will shrink a Web page's text just enough to ensure the entire 
page prints properly. Plus, from within Print Preview, you can now adjust Web page margins, change the 
page layout, remove headers and footers, and increase or decrease the print space as desired. 

Sure, this one saves me time. But it saves me money, too: no more wasted paper! 

3. Search the Web directly from the IE7 toolbar 
In IE7, if you look for the little Windows flag icon in the upper-right corner that sometimes waves 
endlessly as IE6 works away, you will never find it. That's because it's been removed to make room for the 
Instant Search Box. This handy new feature will save time, trust me. It allows you to choose a search 
provider from a drop-down list (MSN is the default search engine) and lets you add new providers to the 
list. 

4. Save time with improved RSS Feed support 
If you like to surf the Web for news or other changing information, this next IE7 enhancement will also 
save you a lot of time. Chances are that you've seen the little buttons such as, "Get your RSS feed now!" on 
your favorite news or sports Web site. If you don't use one of these feeds yet, you probably will at some 
point because it's becoming popular. 

When you're on a site in IE7, if the RSS Feed icon is illuminated, it means the site offers a feed. Click on 
the icon, and you can subscribe to the RSS feed by clicking the Add/Subscribe button . 

5. Stop being bait with the new Phishing Filter 
One of the latest buzzwords on the Internet is "phishing." Anyone who has e-mail and uses the Internet is 
a potential victim, so listen up. Phishing occurs when an e-mail is sent falsely claiming to be an 
established, legitimate enterprise. You've probably gotten one of those e-mail messages already: It directs 
you to visit a Web site, often has an official logo, and asks you to update credit and other personal 
information. 

In IE7, a new Phishing Filter consolidates the latest industry information about fraudulent Web sites 
several times an hour and warns you when you attempt to visit a potentially untrustworthy site.  
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